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(AHO BO UTY)
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(ypoBeHb OakanaBpuara)

Tunsl 32124 npogeccuoOHAIbHOM 1eATeIbHOCTH:
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OneHouHble MaTepUabl 1 MPOBEPKU C(HOPMUPOBAHHOCTH KOMITETEHIIUU

VYK-4 CnocobeH ocyliecTBIATh JeI0BYI0 KOMMYHUKAIIMIO B YCTHON U MUChbMEHHON (hopMax Ha rocynapcTBeHHOM si3bike Poccuiickoit denepanuu u
MHOCTPaHHOM(BIX) sI3bIKE(ax)

r. Dnmcra, 2025



OuneHoYHBbIEe MATEPHAJIBI 1/ IPOBePKH c)OPMHPOBAHHOCTH KOMIIETEHIIMH

YK-4 Cnoco0eH ocymecTBJIATH 1€J10BYI0 KOMMYHUKALMIO B YCTHOM ¥ MUCbMEHHOM opMax Ha rocyiapcTBeHHOM si3bike Poccuiickoii
denepanum 1 HHOCTPAaHHOM(BIX) fI3bIKeE(AX)

YK-4.1. JIleMoHCTpUpPYET YMEHUE BECTH OOMEH JeJI0BOM MH(OpMaIrei B yCTHON ¥ MUCEMEHHOU (popMax Ha rocyIapCTBEHHOM si3bike Poccuiickoit

®denepauun
YK-4.2. JleMoHCTpUpPYET YMEHHE BECTH OOMEH JeI0BOM MH(OpMaIKei B yCTHON U MUCbMEHHOM (popMax HE MEHee YeM Ha OJJHOM UHOCTPAHHOM S3BIKE

Kommerenmnus Q)opMpreTCﬂ JUCHUIIIIMHAMM

MHOCTPAHHGBIN SI3bIK

KVYJIbTYPA PEYM 1 JEJIOBOE OBIIEHUE




Bonpocs! 1 3a1aHus 1Jis1 NPOBEPKHU ¢(pOPMUPOBAHHOCTH KOMIIETEHIMU

Jucounimnaa « MHOCTPAHHBIN A3BIK»

Chopmynupyiite cooblIeHre Ha PyCCKOM U HHOCTPAHHOM SI3bIKAX:

Ne

Bomnpoc

OtBeT

1.

Cdopmynupyiite cOOCTBEHHOE MHEHHE O BIIMSHUU COLIMATIBLHBIX CeTel Ha OOIlIeHue JI0IeH

disrupt personal communication between people and cause fears in face-to-face communication, but at the
same time they are a protection against loneliness and communication without borders.

Social networks

Pacckaxkute 0 CTpyKType A€I0BOro MUChMa Ha aHTJIMMCKOM S3BIKE.

The structure of a: from several parts:
1. Appeal.

2. Thanks for the letter.

3. The essence of the letter.

4.The final phrase.

5.Signatures and contacts.

business letter

[ToaroroBbTe COOOIICHUE O MPABUIIAX COCTABICHUS PE3IOME MIPHU MPHEMe Ha paboTy Ha PYCCKOM sI3bIKE.

Pestome 10KHO coepxkaTh KPaTKyI0 OCHOBHYIO HH(popMaIuoo 06 , YMEHHUSIX, HHTEpecax. 3ampoc 0 pexumMe
paboThl, 3apabOTHOM TIJIaTE, BO3MOKHOCTH JOTIOTHUTEIHFHOTO O0yUEeHUSI

o0pazoBaHUMN

[ToaroToBeTe coOOIEHUE O MTPaBUIIAX COCTABJIEHUS pPE3IOMeE IpU NpUeMe Ha paboTy Ha HHOCTPAHHOM SI3bIKE.

The should contain brief basic information about education, skills, and interests. Request for working hours,
salary, additional training opportunities

curriculum vitae

Pacckaxure o (bopMleaX PEUYCBOTO 3TUKETA, UCIIOJIL3YECMbIX B ACJIOBOM OGIJ_IGHI/II/I

speech formulas




The formulas of speech etiquette are divided into 3 main groups:

1) speech formulas for the beginning of communication,

2) used in the process of communication,

3) speech formulas for the end of communication.

Greetings, Invitations, Thanks, Farewells, Summaries, Compliments

6. | Bel npunum ycrpauBaThcs Ha paboTy B Komnanuio. [IpemioxkunTe Bam BapuanT oTBETa Ha BOIPOC NPH COOECE0BAHUM 1a, 00s3aTEIHHO
Ha PYCCKOM SI3BIKE.
Ha BOIIPOC KCJIACTC JIKW BbI IIOBLIIATH KBaJ'II/I(bI/IKaI_II/IIO?
Orsger, . Bo Bcex npodeccusax TpedyeTcsi cucTeMaTH4eCKU MPOXOAUTH KypChl MOBBIIIEHUS
KBaJII/I(I)I/IKaIII/II/I JJIs1 TOTO I-ITOGI)I 3HATh OCHOBHBIC HOBIICCTBA U METOANKHU B HpO(beCCI/II/I
7. | Bbl mpunuiM ycTpanBaThes Ha paboTy B Kommanuio. [Ipeaioxurte Bam BapuanT 0TBETa Ha BOIIPOC NPU COOECEN0BAHNM be a pleasure
Ha HHOCTPAHHOM A3bIKC:
In your position, how would you define doing a good job?
Work should not only bring income, but also . Combine a clear schedule and time for creativity
8. | Belpasute CBOE COIJIACHE WM HECOTJIACHE C YTBEPKICHUEM: a legal entity
An organizational form of only one owner is a corporation.
No, a set of persons who have joined to achieve common goals, carry out joint activities and form an independent legal
entity —
9. CocraBbTe MNpEAJIOKCHUC HA AHTJIMUCKOM A3BIKEC, UCIIOJIB3YS CIICAYHOIIUC CTIOBOCOYCTAHUSA: financial resources, a financial resources
corporation, making profit, talented specialists.
Thanks to talented specialists, the corporation correctly allocates , which subsequently bring good profits.
10.| Miconp3ys MomanbHbIE TIArosl MUst, Can uixM May cocTaBbTe MPEIIOKEHIE HA AHTIIMHCKOM S3bIKE 00 individual entrepreneur

WHIWBUIYAJIbHOM MPCAIIPUHUMATECIIC.




An can distribute his profits independently, but must also pay social taxes on his own and monitor
fines

11.

[IpuBenuTe IpUMep HECKOIBKUX (Ppa3 Ha aHTTIMHCKOM S3bIKE, C TIOMOIIBIO KOTOPBIX BbI MPUHOCHTE M3BHHEHHS B
dbopManbHON AETOBOI MEPETIHCKE.

The company "Istok" apologizes for caused by postponing the delivery date of the goods, offers
compensation in the form of 2% of the total cost of the invoice, we can also offer a delay in payment for 4 days,
sincerely, the representative of the company Istok, A.l. Smirnov,

the inconvenience

12.

CocrtaBbTe KpaTKUi AUATOT-TIPUBETCTBHE HA aHTIIMHCKOM SI3BIKE TP (POPMATBHOM JIEIIOBOM OOIIIEHUH.

- Good afternoon, Max!

- Pleased to meet you

- How have you been doing? How have you been?

- | am ready to discuss additional terms of the contract

- we can call you via whatsapp at for you

a convenient time

13.

CocraBbTe NpeJIOKEHNE Ha aHITIMICKOM SA3BIKE JUISl ITYHKTA PE3IOME, B KOTOPOM yKa3bIBaeTe JOJKHOCTh, HA KOTOPYIO
Bsl mpeTenayere.

the vacancy

Good afternoon. | want to find out if of an assistant manager is still relevant

14.| O6bscaure Bame moHuMaHue NOCIOBUIIBI knowledge
«Knowledge in youth is wisdom in age».
The more you gain in your youth, the easier it is to use it in adulthood

15,/ CocraBbTe KpaTKMil yCTHBIN IHMAIOT HA TEMY TTOTO/IbI Ha aHTIIMHCKOM SI3BIKE. is shining

- Alina, what sunny weather is today
- yes, the sun almost all day today
- it is very uplifting and makes my soul feel more cheerful




- | do not want it to rain tomorrow
- let's hope that tomorrow it will be warm and sunny

TecToBrIe 3aJaHusA

1. | We will be discussing news when the teacher _in.
A) | comes

B) | come

B) | Came

I) |iscoming

2. | We supper when they arrived.

A) | we’re having

b) | had

B) | are having

I') | have

3. | We were having supper when they

A) | arrived

B) | were arriving

B) | arrives

I') | arearriving

4. | We usually w an interesting film on TV after supper.
A) | watch

b) | watched




B) | watching

I') | are watching

5. | While we were watching TV, someone our documents.
A) | stole

b) | steal

B) | was stealing

I) | Steals

6. | She was reading a new book while she a noise.
A) | heard

B) | Hear

B) | was hearing

I') | Hears

7. | She on the sofa while she heard a noise.
A) | was reading

B) | Read

B) | Reads

I) | isreading

8. | They will come to us if it

A) | doesn’t rain

B) | won’t rain

B) | will not rain

r) | rain




along the street when | saw a friend of mine.

A) | was going
b) |go
B) | went
I') | amgoing
10. | Fiat cars in Italy.
A) | are made
B) | made
B) | make
I') | are making
Kurou kK TeCTOBBIM 3a/1aHUSIM
1 2 3 4 5
comes we’re having arrived watch stole
6 7 8 9 10
heard was reading doesn’t rain was going are made




JAucuunimna «KyJabTypa peus U 1ej10Boe 001IeHne»

Pa3bsacHuTe OCHOBHBIC TOHSTHS:

No Ornpenenenue [Tonsitue

1. | O6paboTtanHas yacTh OOIIEHAPOTHOTO SI3bIKA, 0OJanaronas B OONbIICH WM MEHbIIEH cTerneHu | JInTepaTypHBIH S3bIK
MMCBMEHHO 3aKPeTIEHHBIMU HOPMaMH.

2. | Bnagenue HopMaMu JIMTEPAaTypHOTO SI3bIKa B €r0 YCTHOM U MUCbMEHHOU opme, a Takke ymenue | KyiabTypa peun
HCIIOJIb30BaTh BhIPA3UTEIbHBIE CPECTBA SI3bIKA B COOTBETCTBUU C LIETISIMU U COACPKAHUEM PEUHU.

3. | ChopmupoBaBmasics B mporecce 00IMECTBEHHOT0 HCTOPHYECKOTO Pa3BUTHSI cUCTeMa TpeOoBaHu | SI3bpIkoBast HOpMa
K 0TOOPY ¥ UCIIOJI30BaHUIO B PEUU €AMHUIL SI3bIKA C YIETOM UX (PYHKIIMOHAITBHO-CTUINCTHIECKOTO
IpeHa3HAYEeHUSI.

4. | Kawura wim 1r000# Apyroit HCTOYHHUK, HHPOPMAITHIS B KOTOPOM YITOPSIOUEHA C TOMOIIBI0 pa3ouBku | CioBaph
Ha HeOOJNbIIINE CTaTbU, OTCOPTUPOBAHHBIE 110 HA3BAHUIO WJIM TEMAaTHUKE.

5. | Bun crnoBapsi, KOTOpBI pa3zbsACHSAET IEKCUYECKOE 3HAU€HUE CIIOB. TonkoBbIit crioBapb

6. | Mcropudeckn CIOXMBIIAsCS CUCTEMa PEUYEBBIX CPENICTB, MCIOIB3YEMBIX B TOW WM MHOU cdepe | CTuib peun
YeJI0BEYECKOro OOIIEHUSI.

7. | OOenpu3HaHHbIC CTAHAAPTH U KPUTEPHUH JIETOBOTO TTOBEICHHUS. Hopwma nenoBoro oOmieHus

8. | COBOKYNIHOCTh TEPMHHOB, OOECHEUMBAIOIIMX HOMHMHALMIO OCHOBHBIX MOHATUH ompenenéHHo | TepmuHonorus
obmacti 3HaHUM U chepbl JEATETBHOCTH, CBS3aHHBIX MEXIY €000 JOrMYecKUMH,
CEMaHTUYECKUMH Y UHBIMU OTHOILICHUSIMHU.

9. | Ogun u3 GYHKIIMOHATBHBIX CTHUJIEH, KOTOPBIN UCIOJIB3YyeTCS B JIEJOBBIX JIOKYMEHTax, 3akoHaX, | JlemoBoit ctuns peun
pacnopspKeHHsIX U 0(UIIUATBHBIX COOOIIEHUSIX.

10. | [lepenaua napopmanuu 6€3 UCHOIB30BAHHUS CIOB, OCYILECTBIIIEMAs C TOMOIIBbIO MUMHUKH, XecToB, | HeBepOanbHas
UHTOHALIUK KOMMYHUKAITUS

Bormpocs! oTkpeITOrO THIIA:
No Bomnpoc OTtBer

1. | Yro Takoe popMHpOBaHNE KOMMYHHUKATUBHOW KOMIIETEHIIMM U OOy4YeHHE JeI0BOMY OOIIEHHUIO B | 3aaun npogeccuoHaIbHON
obnactu n3bpanHoi npodeccun? KYyJIbTYpPbI pEI1

2. |Ha3zoBuTe 0MH U3 TUTIOB SI3LIKOBOW HOPMBI AKIEHTOJIOTHYecKast




3. |HazoBwute oauH U3 BUIIOB CcJOBapeit DHIMKIIONEIUYECKUI
4. |HazoBuTe 0vH (PyHKUIMOHAIBHBIN CTHIIb PYCCKOTO SI3bIKA: OdunmanbHO-1€T0BOM
5. | HazoBure oanHy u3 ¢popM peai3aniuy HayqHOU peun? Momnorpadus

6. |K yueMy oTHOCAT: 3aKOH (HOpPMAaTHMBHBIN aKT), PeryJMpyIOUIMi ompenesnéHHble obOuiecTBeHHbIE | XKaHp 1e10BOro Tekcra
OTHOIIEHHUSI?

7. |K yeMmy OTHOCATCS: HEUTPAIbHOCTb U3JIOKEHUS; O0BEKTUBHOCTD; Mpeodiiaganue cruiauctuiyecku | K A3BIKOBBIM 0COOEHHOCTSIM
HEHTpaJIbHBIX M KHIDKHBIX CIJIOB; HMIMPOKOE YHOTpeOseHue MpoQecCHOHANbHON TepMHHOJIOTHY; | AOKYMCHTOB
JIOTUYHOCTbh; YaCTOE UCIIOJIb30BAHUE OTTIIAr0JIbHBIX CYLIECTBUTEIbHBIX ?

8. | HazoBute ogHy HOpMY JI€TOBOTO OOIIEHUS Yerkue GopMyIrupoBKU

9. |Kakue BbI 3HaeTe TpeOOBAHUS K CTUIIIO pedn? SIcHOCTD M YMECTHOCTB

10. |Kakwue BbI 3HAaETE KPUTEPHH OIICHKH dPPEKTHBHOCTH MyOJIMIHOTO BHICTYILUICHUS? Josepue aynuropun

TecToBBIC 3aaHNS:

1. [ToHsiTHE A3BIKOBOM HOPMBI XapaKTEPHO IS
a)  JKaproHa;
b) auTepaTypHOro si3pika;
C) JauajeKra.
2. Opdosnuyeckre HOPMBI-3TO:
a)  HOPMBI HAMMUCAHHUS CIIOB;
b)  HOPMBI MOCTPOCHHUSI CIIOBOCOYETAHUHN U TPEITI0KEHHIA;
C) HOpPMbI NPOM3HOLIEHHS 3BYKOB M COYETAHMIA 3BYKOB.
3. VKaxuTe psijl, B KOTOPOM MEPEUNCIICHBI KaHPBI MYOIHIIMCTHIECKOTO CTHIIS:

a)
b)

04YepK, 3aMeTKA, HHTEPBbIO;
WHCTPYKIIUS, TPOTOKOJ, TOKJIaIHAS;




C) pedepar, MoHOrpadus, TUCCEPTALIU.

VYcraB, KoJeKC, 3asBIEHUE, TOKIIaIHAs 3alTUCKA, TPOTOKOI —KaHPHI:

d)  HAY4YHOTO CTHIJIS,
b) MyOIHIMCTHYECKOTO CTHIIS,
C) oduuHMAIbHO-1€J0BOI0 CTHJIS.

Jlexuusi, oT3bIB, MOHOTpadus, pedepar, JOKIA — KaHPHI:

a) HAYYHOI'0 CTHJIS;
b) NyOJIMIUCTHYCCKOTO CTHJIS,
9 XYJI0’)KECTBEHHOTO CTHUJIS.

Hopmbl pycckoro JInTepaTypHOTO sI3bIKa (PUKCUPYIOTCS:

a) B CJIOBapPsiX M PAMMATHKAX;
b) B O(UIMATBHBIX JOKYMEHTAX;
C) B IIPOU3BEAECHUAX XYI0KECTBEHHOU JINTEPATYPHI.

[TuceMeHHBII TUTEpaTyPHBIN A3bIK:

d) COBOKYNHOCTh NMHCbMEHHBIX CTHJIEH SI3bIKA: XY/[A0KeCTBEHHAsl JIMTepaTypa, Hay4YHasi U y4yeOHasi JUTepaTypa,
nyOJIMIMCTHKA, 0(PHIIHAIbHO-/1eJI0BbI¢ TEKCTHI;

b) mpencraer B peun ero HoCUTENCH B HEMIPUHYKICHHOM, HEO(DUITNATHHOM OOIICHHH;

C) y3kue cepbl peueBoil ISSITENbHOCTH JIFOICH, MPEXK/IEe BCEr0 HAYYHO-TEXHUUCCKHUE.

JIOKyMeHT, ajpecoBaHHBIN PYKOBOJUTENIO YUPEXKICHUS U HHOOPMUPYIOLINI €T0 O CIOKHUBIIEHCS CUTYalluu, UMEBILIEM MECTO
SBJICHUU WK (aKTe, Ha3bIBAETC:

a) ciyXeOHOIl 3aHCKON;
b) nmokJiamHol 3aNMCKOI;
C) JICIOBBIM COOOIICHUEM.

AprymeHTsl, 00palieHHbIE K ayTUTOPUH, Yallle BCETO 3aTparuBaoT:

d) YYBCTBO COOCTBEHHOI'O 1O0CTOMHCTBA COOPABIIMXCS;
b) wHenocratku B 0Opa3oBaHUY;
C) TNpeAcTaBICHHs CIYIIAIOIINX O COUMATBHON OTBETCTBEHHOCTH.




10.

CrangapTu3ainus THIIOBOH JOKYMEHTAIIMK IPOSIBIIIETCS B TOM, 4TO 0OJIbINAs YaCTh TEKCTOB JCIIOBOIO XapaKTepa MPeaCTaBIIsIOT
co0oi1:

a) o0Opas3iibl CITY’)KEOHBIX JOKYMEHTOB;

b) TekcThl, B KOTOPBIX UCIOIb30BaHa 3KCIIPECCHBHAS JICKCHUKA;

C) roroBbie (OpPMYJSIpbI ¢ HEHM3MEHHBIM TEKCTOM H MPONYCKAMH, KOTOpPblIe 3aNOJHSAIOTCH B 3aBHCHMOCTH OT
KOHKPETHOM CUTYallMH.

Kiro4 K TECTOBBIM 3aJJaHUsIM

1 2 3 4 5
b C a c a
6 7 8 9 10
a a b a c




